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APPLICATION FOR IATTO ACCREDITED PROVIDER STATUS

FOR COMPLETION BY IATTO INSTITUTIONAL MEMBERS AND ORGANISATIONAL MEMBERS
KINDLY COMPLETE THIS APPLICATION FORM IN ENGLISH

	SECTION A : CONTACT DETAILS




Name of organisation


Postal address


Street/registered address 



Tel 



     Fax




Website

Contact person (Prof/Dr/Mr/Mrs/Ms)
    First name

             Last name


Designation/position in the organisation



E-mail


	SECTION B : TRAINING/EDUCATIONAL ACTIVITIES



1. How long has your institution been involved in international trade training/education?


2. Describe the official recognition/status that your institution has acquired from the relevant national authorities in your country as a provider of training/education. 








3. Does your institution develop its own international trade training/education programmes or deliver other organisations’ programmes under a licensing agreement or other arrangement?  Give details.



4. Does your institution compete with other organisations or individuals in providing international trade training/education in your country?  If so, give details of such competitors and your institution’s size/standing in relation to them.




5. Give the (i) name (ii) duration (in weeks, months or years) (iii) target market (i.e. participant profile) and (iv) overall purpose/objectives of EACH international trade training/education programme that your institution offers.  (Also see Section C: Supporting Documentation.)

 PROGRAMME 1 :




 PROGRAMME 2 :

  PROGRAMME 3 :

6. Describe the training/educational methods that you use in the above-mentioned programmes (e.g. classroom-based tuition, e-learning, a combination of these, etc.).  Also indicate (as a %) the proportion that each method contributes to your international trade training/education activities as a whole.


7. Describe the different forms of assessment (e.g. written or oral tests, examinations, practical field work, etc.) that your institution uses to gauge the knowledge and skills of participants at the end of a particular international trade training/education programme.


8. Does your institution make use of external moderators for assessment purposes or is all assessment undertaken by the staff of the institution?  Give details.




9. Approximately how many participants embark on international trade training/education at your institution each year?



10. On average, what percentage (%) of participants who commence an international trade training/education programme at your institution successfully complete the programme as measured by, for example, achieving an overall ‘pass’ in the final examination, submitting the required class work, etc.?


11. Give the (i) names, (ii) academic qualifications, (iii) particular specialisations (e.g. international trade law, export administration, etc.) and (briefly) (iv) the practical experience of EACH of the trainers/tutors involved in the international trade training/education programmes offered by your institution, and (v) indicate if they are full-time or part-time staff members.



12. Give the (i) names and (briefly) (ii) practical experience of EACH of the administrative/support staff involved in the international trade training/education programmes offered by your institution.




13. Describe the physical resources your institution has/makes use of (e.g. number of classrooms, types of equipment, etc.) to deliver its international trade training/education programmes.

14. How does your institution ensure that its international trade training/education programmes are of a high quality and continue to meet market requirements?



15. What plans does your institution have in place (if any) to grow or expand its international trade training/education activities?  





	SECTION C : SUPPORTING DOCUMENTATION




Please ensure that your application is accompanied by the following supporting documents (in English, where possible):
· Audited financial statements for the past three years.
· An original, or certified copy of a, statement from a relevant national authority in your country acknowledging your institution’s officially recognised status as a provider of training/education (if you have not already submitted this with your organisation’s application for Institutional Membership).
· Promotional literature on your institution’s international trade training/education programmes, including (in detail) the topics covered in each programme.

· A sample of a certificate awarded to a participant on successful completion of an international trade training/education programme with your institution.
· (Only if your institution is re-applying for accreditation after an initial refusal) a report describing how your institution’s shortcomings have been overcome since its last application.


I/We acknowledge that in the event of this application being successful, I/we will abide by and observe the provisions of the IATTO Constitution and Bye-Laws.  

Signature







Date


FOR OFFICIAL USE ONLY
Comments from IATTO Agent:



Recommended accreditation status: 

Signature:







Date: 

CHECKLIST FOR ASSESSING AN APPLICANT’S COMPLIANCE 
WITH ACCREDITED PROVIDER STATUS CRITERIA

	Name of applying institution


	

	Type of application (new application / renewal)


	

	Name of IATTO Agent representative

	

	Name of Accreditation and Certification Committee representative


	


FULFILMENT OF DOCUMENTARY SUBMISSION REQUIREMENTS
	DESCRIPTION


	YES
	NO

	Audited financial statements for past three years

	
	

	Statement (or equivalent) from relevant national authority acknowledging applicant’s officially recognised status as a provider of training/education 


	
	

	Sample(s) of applicant’s promotional literature pertaining to its international trade training/education programmes + comprehensive breakdown of topics covered


	
	

	Sample of certificate awarded to successful participants of an international trade training/education programme


	
	

	(If a previous application was refused) a report describing how accreditation-related shortcomings have been overcome since last submission/evaluation


	
	


COMPLIANCE WITH ACCREDITED PROVIDER STATUS CRITERIA
	BUSINESS HEALTH
	YES
	NO
	COMMENTS



	Is the institution financially viable?
	
	
	

	

	TRAINING/EDUCATION CREDENTIALS

	YES
	NO
	COMMENTS

	Has the institution been formally recognised by the relevant national authorities as a provider of training/education to the business community?
	
	
	

	Has the institution been involved in international trade training/education for a minimum of three years?


	
	
	

	Does the institution have a clearly defined approach to managing quality in its international trade training/education activities?
	
	
	

	Does the institution have realistic plans for growing/expanding its international trade training and/or education activities?
	
	
	

	

	ACADEMIC AND ADMINISTRATIVE CAPACITY
	YES
	NO
	COMMENTS


	Does the institution have a sufficient number of academic staff/tutors for the delivery of its international trade programmes? 
	
	
	

	Does the institution have a sufficient number of administrative staff for the operation of its international trade programmes?
	
	
	

	Does the institution have adequate physical resources (e.g. classrooms, equipment, etc.) to effectively deliver its international trade programmes?
	
	
	

	
	
	
	

	QUALITY OF TRAINING/EDUCATION INPUTS
	YES
	NO
	COMMENTS



	Are the academic staff/tutors involved in the institution’s international trade training/education programmes suitably qualified and experienced?
	
	
	

	Are the administrative staff/tutors involved in the institution’s international trade training/education programmes suitably qualified and experienced?
	
	
	

	Are the training/education methodologies used in the delivery of the institution’s international trade programmes appropriate for the target market(s)?
	
	
	

	Are the institution’s international trade training/education programmes sufficiently comprehensive given their stated objectives?
	
	
	

	

	EFFECTIVENESS OF TRAINING/EDUCATION
	YES
	NO
	COMMENTS


	Are the assessment techniques used by the institution appropriate for the training/education programmes in question?
	
	
	

	Is the ‘throughput’ or ‘success rate’ of participants adequate for the training/education programme(s) in question?
	
	
	

	Is there evidence that the institution’s training/education programmes meet the skills development needs of the country concerned?
	
	
	


�








Secretariat:


   Registered Office			  Address for Communications


	Communications House	P O Box 2475	


	26 York Street	Rivonia 2128


	London  W1U  6PZ	Johannesburg, South Africa 


United Kingdom	Telephone: +2711 807 5317


Web   http://www.iatto.org	Facsimile: +2711 807 5321 


   E-mail: � HYPERLINK "mailto:info@iatto.net" ��info@iatto.net� 			   E-mail:	 � HYPERLINK "mailto:accreditation@iatto.org" ��accreditation@iatto.org� 
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