PAGE  

[image: image1.jpg]








         
                      

For which IATTO level(s) are you seeking certification?  Please tick

IATTO Certificate in International Trade Administration 
                                               OR


IATTO Advanced Certificate in International Trade (Marketing and/or Purchasing) 
                                                      OR


IATTO Diploma in International Trade Management (Exports and/or Imports)

PLEASE NOTE THE FOLLOWING:
· Your application will only be considered if it is completed in full and is accompanied by all relevant supporting documentation.

· The submission of an application does not guarantee that your programmes/qualifications will be awarded IATTO qualification.  The final decision in this regard rests with the Board of Directors of IATTO.  

· In the event that your application is unsuccessful, your application fee will not be refunded to you.  
· In the event that your application is successful, a certificate evidencing certification at a specific level of a particular qualification will be issued to you upon payment of the relevant certification fee.  Once awarded, certification remains in force for a period of ??? years.

DECLARATION BY APPLICANT:  

I have read and I accept the above provisions pertaining to the IATTO certification application process.  I also confirm that the information I have furnished in this application form is accurate in all respects.


Signature of applicant




Date 

           Kindly forward your application (and supporting documentation and payment) to:
accreditation@iatto.org
Or post it to: The IATTO Secretariat, P O Box 2475, RIVONIA 2128, Johannesburg, South Africa.  
KINDLY COMPLETE THIS APPLICATION FORM IN ENGLISH

	SECTION A : TRAINING ORGANISATION’S DETAILS



Name of applicant organisation:   

Applicant’s IATTO membership no:
Is the organisation an IATTO accredited training provider (Yes/No)?

Postal address


Street address (if different from the above) 



Tel 



     Email



Website:
(include codes)
	SECTION B : 
DETAILS OF INTERNATIONAL TRADE QUALIFICATION(S)/PROGRAMMES OFFERED



1. What is/are the full name(s) of the international trade qualification(s)/programmes (e.g. Export Certificate,  Diploma in Import Management,  B Comm [International Trade], etc.) for which your institution is seeking certification?  





2. In which year(s) did your institution first award the above-mentioned qualification(s)?





3. How many faculty members/trainers are involved in the delivery of training for each of the qualifications for which your institution is seeking certification?





4.  Please list, per qualification, all those skills/competencies that the above-mentioned international trade training/education programme(s) are designed to impart:
   



5. Please list all the faculty members (together with their ID nos, qualifications and areas of specialisation) engaged in the provision of training for each of your training/education programmes:



6.  What measure(s) does your institution use to conclude that a participant/trainee has successfully completed the above-mentioned programme(s) and is therefore eligible for the qualification(s) in question?





8. What evidence do you have that your institution’s international trade qualification(s) meet(s) the training needs of future international trade practitioners at the IATTO level for which certification is being requested?








9. Describe the quality management system that you have in place to ensure that a consistently high standard of training/tuition is achieved.





10. Would you like to add any further comments in support of this application?












	SECTION C : SUPPORTING DOCUMENTATION




Please ensure that your application is accompanied by the following:
· (A) detailed syllabus/I (in English) of the international trade training/education programme(s) that led to the award of each qualification(s) in question
· Copies of the promotional material used to attract participants to the programme(s) under consideration.
· A certified copy of the official document presented to participants evidencing that they have been awarded the qualification(s) in question, e.g. (a) formal certificate(s) or final results sheet(s).
· Examples of assessment tools (e.g. tests, examinations, projects, assignments) used to gauge skills transfer at each IATTO level for which certification is being sought.
· The relevant application fee and/or proof of payment thereof.

DECLARATION BY IATTO ACCREDITED PROVIDER REPRESENTATIVE:

I confirm that the information I have furnished above is accurate in all respects.


  Signature of IATTO Accredited Provider representative


      Date 
___________________              ____________________________________________
Name (in block letters)


                            Designation/Position

FOR OFFICIAL USE ONLY
The award of the specified IATTO qualification is:


Approved



Denied

Comments:



Signature of IATTO representative:




Date:






APPLICATION FOR PROGRAMME CERTIFICATION
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